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" APPLICATION FOR RECORDS DISPOSITION STANDARD

r - L

INSTRUCTIONS: Prepare i in duphcate and forward 1o the Records Management Analvst Management Systems Division

3. Dept , Division, Subxlivision & Administering Oihce Address i FOR RECORDS MANAGEMENT DIVISION USE

! ' Date Received Application No. Date Completed
Office of the General Manager - ' polican P

Office of Program Monitoring and Reportlng ‘- JUN. 7 1978 7?-‘2.q JUL 7 1978
2100 Peachtree Summit Building

1. Application 2. Dept. Application No.
401 W. Peachtree Street _ ,
Atlanta, Georgia 30308
4. Person to Contact T S T 5. W;r_kmg Title ] ' 6. Yelephone Number
_Regina H. Finklin | Analyst/PM&R _ - -] _586-5592
7 Action Requested '
Pq Establish Retention Schedule; record will continue to accumutate.
b. [ Dispose of present accumulation; no f'i}rthet accumulation anticipated. o
¢. O Amend Apptication No. __ Check One: [ Change; [ Supercede: [ Void
8. Dates of Series 9. Records Series Title (foflowsd by title used in office; if different}
Earliest Latest
1976 _ | Present Program Monitoring and Reporting Reports Fi
10. Division and Office Function What is the function of the Division and the Office in which this record saries is created?
SEE ATTACHED . . -t
1—1?;;07c7§p;e; Dascrnr;t:on This hle contains the following doé_u—m-e-r;'tszm I;;;;bmbers and mles if anyl}: T T
Attach samples of the file, .
Documents relating to:  _ reporting the status, cost, and schedule of the Rapid Ra:Ll Project

to the Board of Directors, General Manager and Senior Staff within the Authority.

Included are: Bus Operations, Construction/Procurement and Rail Start-up Reports.

Fileisarranged: By subject (Bus Operations, Construction/Procurement and Rail Start-up),

by month, by fiscal year.

12. Mc_mthl\.;—Heierence Rate How often are records referred to which are:

One 10 six months old _EXequently seven to twelve months o|d4 times/montinirteen to twenty-four months old_2 times/month
twenty-five months and older __Infrequent,ly

13. Annual Rate of Accumulation of Records ' ' ’ T —

Letter-sizedrawers ___ __ ____ Legal-size drawers 115.__.___. ; Shelves __ . : Other fspecity)

3012 (3/76)

2
!
¥



o N W A
 YES | NO [ 14, mou_es_uonnanre tPﬁm an XF in the prgrgg[ gg[q_m‘g)m e W___: mﬂ_:ﬂ:m "_ L |
a. s this the official ¢ copv of tha series? :
X It not, whare is it? / :
| T b DT.;':BQ unuﬁ éontain con'h:je'ﬁrnal ‘mformah;)?r;aal;‘t;é—séc.:ﬁ;ﬂi;ldllng7 If yes, ves, cite law or rgéu!allo-n T T
- X -4 - . - — - ,j ‘ N i, i - ' . - .
I S B 1 S P
X ] dl_ﬁufu.hm mz‘ ik histori ical on fong term rt'w.n('h vitlue? v B T -‘__:—_‘_ ":-f T ) T
n Wlwn o o Iwe o ey i tee Ll prnakes o8 s ity o keepy B endiee e don o loeg prnicel, couded (hese (lu.;u"i‘_-hig; |,|,-' ’
X scheduled separately / - ' T
— _)7(7 B T Is th:n;;fdation cor-a-la?e-di u:t tTm ienos werul;ugi:s'héd? If vei attsc;n‘ c;opv T T T e e e s e
17 1 78 e the information contained in n this saties ever snalyzad snd/or - tacorded in a summarized report? T
| 1 x _ . Hyes, ateach copy. e e e o
h. Isd there 8 duphcanon of this series in your office, or in another office or agency? ' ’ '
X | Hyes, whare? B L ~ o
[ | X | _ i Juthissecies for s major gortion,of it vegularly miceofiimed? T " J
I x i-_Does the record saries relult in a computer printout? T T T
(15, Retention Requiremants - - - T The following requ;;r"fh; Teries t?f;i;ﬁ”"—lm’ [
a. State Law ’ - . vyears. d. Audit period —_ ... Years.
b. Statute of limitation e e e YOBTS, e. Administrative need [ 2., — years.
c. Federal law e years. . f. Federal retention instructions — e . Ywars.
Attach copy or axcerl of laws or regulations. Explain administrative need.

16. Approwd Dnspomuon Instruct i0ns Thns agency racommends that the hle series ho cut off at the end of edch

[ 1 Calendar Year: B Fiscal Year: ()Other . ___ . S 1177 )

... .monthis} _ . L____ year(s}; then
e . ... y@&r{s}; then

X Hoid in the current files area
[J Transfer to local holding area; hold

& Transfer to otds Center; hald ___ J=2L - year(s); then

E Destroy. : - B j
=] Transier to State Archives IGr permanant retention. '

L] Other (Specity) . - L . Do KR - -

Thess inttructions apply to all prior snd fulure accumulations ol 1he senies X

i Hndicate brietly rationale for recommendatinns ahove/or write gddinonal remarks): /

(17, APP-HOVVALS

Aupravtd Dey s Maragernent Ofticer ~ Date Anpiovdd  Legal &

“"Approved T MARTA | Managament Advisory Commitise




